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Important note 

The workbench is produced by NHS Digital Terminologies and Classifications as a 
DRAFT ‘proof of principle’ product. It demonstrates advanced functionalities, 
leveraging SNOMED CT as a sophisticated reference terminology together with the 
mappings across the NHS’s five current and legacy terminologies or classifications.  

It is not currently intended to develop this as a fully supported product. 

Although capable of supporting many real business needs, and reasonably stable, the 
workbench is NOT a fully developed piece of software. You should be prepared for 
unexpected software errors.  If these cause you a problem then close the active form 
and re-start it or, iIf all else fails, re-start the workbench completely.  

It is possible that unexpected program operation could cause the corruption or loss 
of any authoring content you may have created using the tool. Users are strongly 
advised to take frequent backups of any precious data they may have created. 

Changes to fix bugs, and introduce new functionality, are being implemented on a 
regular basis, so be prepared for frequent updates. 

This document was original written for and so is based upon a machine running 
Windows XP and Microsoft Office 2007, although the application is now developed 
and more commonly run under Windows 10 and Office 365.  It is updated 
intermittently in an attempt to keep it in line with developments in the Workbench, so 
be prepared for things to be slightly different on the screen to what is in this 
document.  
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Changes made from the previous version 

1. Minimum computer specification changed : the use of 32-bit MS Access is no longer 
mandatory. Software now also works with 64-bit MS Access 
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Preparation and data download 

1. Before starting: 
1.1. The advised specification for machine to run the workbench is: 

 Dual core processor 
 8Gb memory (ideal; will run but only very slowly on a machine with 2Gb) 
 Minimum 10Gb free disc space 
 Windows 10 
 Microsoft Access 2016 or ideally Office 365 

NOTE:  The workbench will run on all 32-bit and 64-bit versions of 
Microsoft Access since Access 2003 

32-bit editions of all releases of Access will run optimally under a 64-bit 
edition of the Windows operating system. This mixed 64-bit/32-bit 
configuration is highly recommended. A 64-bit operating system is able 
to grant 32-bit Access more memory to play with, and the software runs 
noticeably faster as a result. 

The minimum specification machine known to successfully run the 
Workbench is a 1.33GHz Intel Atom Z3735F PC-on-a-stick with 2Gb RAM 
and running Access 2003 over Windows 10 Home; however all 
operations took about 4 times longer than on a maximum specification 
64Gb Core i7 running Window 10 Pro and 64-bit Office 365 

1.2. You must have access to the Technology Reference data Update Distribution 
(TRUD) website.   

http://isd.hscic.gov.uk/trud3  

NOTE:  See the TRUD section below for how to create an account, where to 
find the necessary sub-packs, and subscribe to them 

1.3. You must be subscribed to the following TRUD sub-pack: 

In UK Terminology Centre: 
Terminology Tools: 
 NHS Data Migration Workbench 

 
 

NOTE: If you do not already have it, a subscription request may take up to 
three working days to process, but often takes only a couple of hours. 

2. On the root node of your computer (e.g. C:\) create the following folder structure: 

C:\ 
└  TERMINOLOGY DATA 

└  DATA MIGRATION WORKBENCH 
 

NB the workbench and its data can be installed into any directory with read-write permission, except directly 
onto your desktop. This guidance assumes you follow our recommendation to use C:\TERMINOLOGY 
DATA\DATA MIGRATION WORKBENCH, but you can choose an alternate folder for your installation. A new 
and otherwise empty folder is advised; the software will create additional files and subfolders once it is run.  
 

3. Log on to TRUD  

NOTE: NHDS staff can download the files from an internal file store  
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4. Download and save the latest version of the NHS Data Migration Workbench sub-
pack release into the folder you created (C:\TERMINOLOGY DATA\DATA MIGRATION 
WORKBENCH). The October 2018 edition was approximately 900Mb. 

This sub-pack contains a ReadMe.txt file which you are strongly recommended to 
read before going any further.  

Along with the application and the data files, the archive file also includes a copy of this 
document as well as a user guide 

5. On extracting the zip file, you will be prompted to specify the folder location into which 
the archive contents should be extracted.  By default, this will be the same as the 
location of the zip file, so it will need to be changed if you are not running the archive 
executable it in the location advised above. 

The extract takes around 5 minutes to run on minimum specification machine 

 

6. The folder contents will now be something like this (except the ‘UKTC’ file prefix from 
pre-2018 versions is now ‘NHS’) 

 

7. To facilitate ease of running later on, it is recommended that you create a shortcut to the 
Workbench GUI file on your desktop 
7.1. Right click on the NHS Data Migration Workbench GUI.mdb file 
7.2. From the menu select Send To : Desktop (create shortcut) 
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Starting the workbench for the first time 

1. Go to your desktop and double click on the shortcut you have created. 

If you get a security warning on the screen when you open the tool, this means 
you need to change the MS Office security settings on your machine.  To do this: 

 

  

1.1. Click on Options which will open the following dialogue box 

 

1.2. Select the Enable this content radio button and click on “Open the Trust 
Centre”.  Do not click on OK 

1.3. In the Trust Centre Dialogue box, Select Trusted Locations and then select the 
Add new location... 

 

1.4. In the Trusted Location dialogue box, use the Browse... function to select the 
folder that contains the NHS Data Migration Workbench GUI.mdb file 
(C:\TERMINOLOGY DATA\DATA MIGRATION WORKBENCH) and check the 
Subfolders... check box 
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1.5. Click OK on the three successive dialogue boxes to get back to the workbench 
1.6. Close the workbench and re-start it from the desktop shortcut.  This time you 

should not get the security warning. 
 

2. The following message appears whenever a new copy of the workbench distribution is 
run for the first time: 

 
The workbench should restart itself automatically. 
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Establishing the screen settings 

1. To ensure that you can see the whole of the workbench (and all the tool buttons): 
1.1. Maximise it on the screen 
1.2. On the Console screen, click on the BROWSE button 

 

1.3. It is likely that the Tool Ribbon will not be displayed, but if it is, turn it off – Ctrl F1 
toggles the ribbon on and off 

 

1.4. Ensure the taskbar is only one line high, i.e. NOT like this 

 

1.5. If after doing all this, you cannot see the Report Map Error button  on the 
bottom right of the screen, you need to manually resize the display by clicking on the 
smaller of the magnifying glass buttons on the top left corner of the screen until you 
can. 
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At this point the screen should look like this. 

 

2. On the BROWSE and EDIT function, there are a number of radio buttons on the top right 
corner of the window.  By default the Word Equiv, first three Strategy and all the Filters 
should all be turned ON.  The use of these buttons is discussed in the user guide. 
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Updating the Workbench 

1. Users working closely with the developers may periodically be offered or otherwise 
directed to software updates that offer new functionality or fix bugs.  

Follow the instructions to obtain the newer version and save the zipped file in the same 
folder as the original (C:\TERMINOLOGY DATA\DATA MIGRATION WORKBENCH).   

NOTE: DO NOT unzip the folder yet! 

2. Close the workbench 
3. Go into the folder that contains the file you have just downloaded 

NOTE:  Double check that you have saved the zip file in the correct location, 
otherwise the workbench will stop working when you unzip it (and you will feel 
a bit of a berk when you have to do it all again) 

4. Unzip the file and allow it to overwrite the old version 
5. Re-start the workbench as normal  
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Updating the mapping table or data files 

1. On starting the Workbench, you may get a message, indicating that a newer version of 
the mapping table is available 

 

2. Go to TRUD and download/install the new version, as per the original installation 
process 
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Dummy data 

1. To pre-populate the workbench with both sample query definitions and dummy patient 
clinical data 
1.1. Type DEMO into the open area at the bottom of the CONSOLE screen and click on 

RUN 

 

1.2. In the Demonstration Data dialogue box, click on the button to indicate how much 
dummy data you want 

 

A bit  = 1,000 patients and 5,000 EPR entries (takes < 1 minute) 

A lot  = 10,000 patients and 50,000 EPR entries (takes 2 / 3 minutes 

Loads  = 100,000 patients 500,000 EPR entries (takes around 20 minutes) 

NOTE:  Creating demonstration data WILL DELETE ALL EXISTING CLINICAL 
DATA 
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TRUD 

Creating an account 

1. Go to http://isd.hscic.gov.uk/trud3  
2. In the top right corner of the screen click on Create an account 

 

3. Fill in the application form, and finally press the Create this account button 

 
4. Account creation is an automated process and you will receive your log-in details 

by email within a minute or so. 

Subscribing to a sub-pack 

1. Go to http://isd.hscic.gov.uk/trud3  
2. In the top right corner of the screen click on Log in 

 

3. Enter the necessary details, and log in. 
4. Click on Terminology Products, which appears under Category filters in the 

left hand column 

5. Click on Terminology Tools in the Categories section in the left hand column 

 
6. Scroll down the page on the right, and in the SNOMED CT UK Data Migration 

Workbench item, click on Subscribe  
7. Check the necessary boxes, and click on Request this submission 

 
8. Notification of this subscription request will be sent to you by email and MAY take 

up to three working days, but often takes only a couple of hours.  This does not 
stop you making other subscription requests. 
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Downloading a sub-pack 

1. Log in to TRUD and click on UK Terminology Centre, which appears under 
Collections in the left hand column 

2. In the Terminology Tools section, scroll down to UKTC Data Migration 
Workbench and click on Download this release  
 
NOTE: If you have not subscribed to this item the download function will 
not appear. 
 
NOTE: It is vitally important to make sure you are downloading the correct 
sub-pack and version otherwise the workbench will not work correctly 

 


